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HRM4Baltics

All HRM and payroll tools
in one solution

The HRM4Baltics payroll and HRM solution
features a user-friendly and functional self-
service portal.

The portal is an integrated additional

module of the HRM4Baltics Extended Tesdtaia portaal
package where all self-service, HRM and Tested Ve Dore A Liwhasd & koeihnad Kuurusednd Rigushs
payroll processes are managed as a single Sl o walEatid 2 kubaseusnna)
data stream. + UUs BUlokuhs SruMnNg
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The solution offers users the possibility of i :‘“f:;l"f::f::'ff1":1;'_’_ Ay

paperless data transmission and the
presentation of essential information to
related parties through company-specific
setups.

Using the portal requires the HRM4Baltics
solution and Business Central user licences.
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ACTIVITIES OF THE EMPLOYEE ACTIVITIES OF THE MANAGER

- Colleagues’ birthdays, absences, contact details, - Approval of holiday requests

substitution information, internal notifications . .
- Approval of applications

- Changing and updating personal data, including

contact details, children, education, documents + Information on team members
- Payslip - Submission of holiday requests on behalf of team members
- Holiday balance and expiring holidays where necessary
. Submission of holiday requests, appointment and - Submission of applications for benefits, bonuses and
approval of substitutes allowances on behalf of team members
- Submission of applications for basic exemption - Viewing and approving the timesheet

- Submission of expense reports (incl logbook of driving
records, sports expenses). Ability to configure
different types of expense reports, set limits and
restrictions, add an approval round

- Managing employee instructions, including occupational
safety, adding and changing instructions

- Business trip requests and reports
- Training requests
- Viewing and filling in the timesheet

- Feedback on training

- File management
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