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HRM4Baltics

All HRM and payroll tools
in one solution

Web-based
self-service portal

For a company with lots of users

The complementary web-based self-service portal of HRM4Baltics

offers a number of functionalities: employees can manage their

data, submit holiday requests, check their work schedule, and much -
hrm4baltics.com

more besides.
The self-service portal operates independently of Business Central — v,

itis interfaced with the HRM4Baltics payroll and HRM solution and
does not require Business Central user licences.
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ACTIVITIES OF THE EMPLOYEE

- Colleagues’ contact details, absences, substitutions,
birthdays

- Work schedules and input of working time

- Changing and updating personal data, including contact
details, children, education, documents

- Assets under their responsibility and confirmations of
receipt of assets

- Absence applications by type, appointment of substitutes
and requests for holiday pay

- Holiday balances
- Payslips

- Applications for childbirth allowance, basic exemption,
training, etc

- Business trips
- Meeting the goals set
- Onboarding and offboarding activities

- Questionnaires
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ACTIVITIES OF THE MANAGER

- Team members' information, contact details and information

on employee’s length of employment and other data

- Personal and team goals, including their tracking
- Onboarding and offboarding activities

- Requests for premiums for the team

- Employee timesheets

- Employee absences — visualised data

TIMESHEETS

- Employees can fill in the tables
- Requests for overtime
- Different shifts and schedule patterns created with presets

to make the timesheet easier to fill

- Project-based timesheets
- Approval rounds for timesheets
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